
 
      Welcome to Bloxham Pre School 

 

Bloxham Pre School is a registered charity and a member of the Early Years Alliance. 
We are run by a voluntary Management Committee of parents/carers, elected annually at our AGM in 
October each year.  The Pre School relies on parental involvement (subject to satisfactory DBS checks) 
through both the management and fundraising committee.  If you are interested in joining one of our 
committees, please speak to the Supervisor or Administrator for details. 
 

How parent/carers take part in Pre School 
 

We recognise parent/carers as the first and most important educators of their children.  All of the staff see 
themselves as partners with parent/carers providing care and education for their child.  There are many 
ways in which parent/carers take part in making the setting a welcoming and stimulating place for children 
and parent/carers, such as: 

Exchanging knowledge about their child’s needs, activities, interests and progress with the staff;   
Sharing their own special interests with the children; 
Helping to provide, make and look after the equipment and materials used in the children’s learning 
activities; 
Being part of the Pre School Committee 
Taking part in events and informal discussions about the activities and curriculum provided by the 
setting; 
Joining in community activities in which the Pre School takes part;  
Building friendships with other parent/carers in the setting; 
Donating fruit/vegetables for our snack time. 

 
We aim to ensure that each child: 
 is in a safe and stimulating environment; 
 is given generous care and attention, because of our ratio of qualified staff to children, 
 has the chance to join with other children and adults to live, play, work and learn     
 together; 
 is helped to take forward his/her learning and development by being helped to build on 
 what he/she already knows and can do; 
 has a key person who makes sure each child makes satisfying progress; 
 is in a setting that sees parents as partner/carers in helping each child learn and develop 
 
Child Information and Consent Forms 
These forms are required when your child joins Pre School.  It is important that these are kept up to date 
and that you inform Pre School of any changes immediately.  Please refer to our Privacy Notice. 
 
Attendance 
Please make sure your child comes to Pre School every session.  Regular attendance is essential for your 
child to benefit fully.  If for any reason your child is ill please let us know. 
Learning begins at:        
Weekday mornings:       08.50am      11.50am 
Weekday afternoons:       12.00pm       3.00pm 
 
Please ensure you bring and pick up your child on time.  Please advise Pre School if you are going to be 
late or your child’s being collected by someone different to the named persons list.  It is disruptive to our 
settling in period at the start of each session when arriving late.  Late collection at the end of a session/day 
can cause unnecessary anxiety to your child. 



 
Absence, Illness and Medicines 
If your child is unwell or attending medical appointments, please ring Pre School on 01295 722959. 
   
After suffering from sickness/diarrhoea, parents are asked to keep children home for 48 hours after the last 
episode or until a formed stool is passed.  
 

If your child appears unwell during the day – has a temperature, sickness, diarrhoea or pains, particularly in 
the head or stomach you will be called and asked to collect your child, or send a known carer to collect on 
their behalf. 
 

Medication such as inhalers, Epipens need to be provided in a container with the name and photograph of 
your child on it.  These will be kept in a secure cupboard in Pre School. 
 
Clothing 
We provide protective clothing for our children when they learn with messy activities.   
We encourage them to gain the skills that help them to be independent and look after themselves.  These 
include taking themselves to the toilet and taking off, putting on outdoor clothes.  Clothing that is easy for 
them to manage will help them do this.  Please clearly name all items of clothing and make sure that they 
reflect the weather conditions.  Our children spend a great deal of time outdoors so the appropriate clothing 
is essential.  Pre School uniform and book bags are available from our Administrator.  We believe that our 
uniform helps us create a sense of belonging for the children but it is not essential.   
 
What your child will need to bring to Pre School  
 Suitable clothing for all year round 
 Wellington boots 
 Water bottle  
 Sun hats and sun cream in summer 
 Hats and gloves/mittens in winter 
 Book bag 
 Set of spare clothing in a clearly named bag 
Please ensure all items are CLEARLY NAMED. 
 
Packed Lunches 
Children attending Pre School for a full day or afternoon session need to bring a packed lunch or order a 
school meal.  We encourage children to bring healthy lunchboxes and no fizzy drinks or sweets.  Pre School 
staff interact and bring additional learning opportunities to the children during lunchtime. 
 
Fresh Start Catering 
We work in partnership with Fresh Start Catering to enable us to offer freshly prepared hot meals at lunch 
time for Pre School children.  Parents/carers order meals and make payment online directly with Fresh Start 
Catering. All food is prepared and cooked in the Bloxham Primary school kitchens and then delivered to Pre 
School for lunch time. 
 
Healthy Snacks 
We actively encourage your child to eat healthily at Pre School.  A selection of fruit and vegetables plus a 
drink of milk or water are available at snack time.  We invite parents/carers to regularly contribute to our 
snack bowl. 
 
Car Parking 
There is limited car parking at school and this is for the use of school staff only. No parking is permitted 
within the school grounds.   
 
Scooter Safety 
We actively encourage children to ride their scooters/bikes to and from Pre School.  To ensure the safety of 
all, we kindly request that children push their scooters/bikes to and from Pre School whilst on the school 
grounds.   Please DO NOT allow your child to ride their scooter/bike on the Primary School playground.   
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Our Pre School Learning Day 
 
Our timetable is organised so that the children can choose from, and work at, at range of activities and, in 
doing so, build up their ability to select and work through a task to its completion.  The children are also 
helped and encouraged to take part in adult-led small and large group activities which introduce them to 
new experiences and help them to gain new skills, as well as helping them to learn to work with others. 
 

Outdoor activities contribute to children’s health, their physical development and their knowledge of the 
world around them.  The children have the opportunity, and are encouraged, to take part in outdoor child-
initiated and adult-led activities, as well as those provided indoors. 
 

During the day, your child will have access to water and sand play, painting and other “messy” activities.  
We firmly believe that this explorative play encourages your child’s development.  They will take visits 
outside of Pre School and also have the opportunity to meet with children and staff from other classes 
throughout the school. 
 

The Early Years Foundation Stage (EYFS) statutory framework is available on the Foundation Years 
website as well as the Department of Education website: www.education.gov.uk/publications 
 
Assessment 
We assess how young children are learning and developing by observing them frequently.  We use 
information that we gain from observations, as well as from photographs, to document their progress and 
where this may be leading them.  We believe that parent/carers know their children best and we ask them to 
contribute to assessment by sharing information about what their children like to do at home and how they 
as parent/carers are supporting development. 
We make periodic assessment summaries of children’s achievement based on our ongoing development 
records.  These form part of the children’s learning journey. 
 

Your child’s learning journey helps us to celebrate her/his achievements with you and to work together to 
provide what your child needs for his/her well-being and to make progress.  In addition to informal sharing of 
achievement and working together, parent/carer consultations are held twice during the year.   
 

Your child’s key person will keep this record.  To do this you and she/he will collect information about your 
child’s needs, activities, interests and achievements.  This information will enable the key person to identify 
your child’s stage of progress and how best to lead them forward in their learning.  Should further 
assessments be needed, parents/carers will be consulted and kept informed of the steps being taken to 
support their child.  Bloxham Pre School has a detailed policy for making provision for children with special 
educational needs. You will receive an annual summary of your child’s learning, achievements and 
progress. 
 
Key persons and your child 
It is a legal requirement that every setting implement a key person system so that every child and family has 
a “special” relationship with one member of staff.   
The key person is vitally important for all children in the EYFS (Early Years Foundation Stage) because it is 
within positive relationships and interactions that we all learn to be confident, self-assured, happy people 
who can understand others, make friends and open our minds and bodies to exploring and learning about 
the world. 
 

http://www.education.gov.uk/publications


 
Staff 
We have seven members of qualified staff at Pre School: 
 

Mrs Davies 
Supervisor and Key Person 

Designated Lead Safeguarding 
Literacy Co-ordinator and Special Educational Needs Co-ordinator 

Mrs Garratt 
Deputy Supervisor and Key Person 

Designated Lead Safeguarding 
Equality and Diversity Co-ordinator 

Joe Davies 
Designated Lead Safeguarding 

Key Person, ICT Co-ordinator and PE Co-ordinator 
Mrs Hall 

Key Person and Maths Co-ordinator 
Miss Alvarez 

Key Person and Behaviour Management 
Susie Davies 
Key Person 

Mrs Broome 
Administrator  

 
All staff hold current and valid Paediatric First Aid certificates from St John’s Ambulance. 

 
 

 
Children’s Behaviour 
At Bloxham Pre School we operate a positive behaviour policy.  We encourage the behaviour we want to 
see with verbal praise, stickers, stamps and our WOW wall. 
Children are encouraged to take responsibility for their actions, we always emphasise it is the behaviour we 
are unhappy with and NOT the child. 
It is very important that we work with you at home so do let us know of any changes that might affect your 
child – such as moving house  
Any unacceptable behaviour is dealt with by talking to the child, offering choices and consequences and 
praising them when they have made the ‘right choice’. 
 

“Children are very familiar with behavioural expectations. Staff have a very positive, friendly 
and encouraging approach that is highly effective in supporting children's social 
development.”  Bloxham Pre School Ofsted Report - April 2015 
 
Rewarding Good Behaviour  
When your child produces an excellent piece of work or behaves in an exemplary manner he/she will be 
rewarded receiving a “Bloxham Pre School smiley face stamp” on their hand or a sticker. 
 
WOW! 
Our WOW wall is used on a termly basis to celebrate your child’s successes and achievements at home and 
Pre School. 
 
 
 
 
 
 
 
 



 
General Information 
 
Special Educational Needs 
We operate an Every Child Matters policy and provide educational opportunities designed for each 
individual to progress to their full potential. 
The term “special educational needs” encompasses physical, learning and behavioural needs which the 
child may have, and for which additional consideration and provision may need to be made.  These needs 
are assessed initially by the key person/staff, usually in consultation with parents/carers, and provision may 
include support and /or advice outside the PFSU.  Should further assessments be needed, parents/carers 
will be consulted and kept informed of the steps being taken to support their child.  
Bloxham Pre School has a detailed policy for making provision for children with special educational needs. 
 
Equality and Diversity 
Bloxham Pre School will provide learning opportunities which are appropriate to children from a variety of 
cultural and religious backgrounds.  Our aim is to build an environment which reflects the multicultural 
aspects of our society, ensuring that activities and situations present the children with positive images of 
themselves, their communities, and their cultures.  Children are encouraged to build self-esteem and to 
value each other.  Boys and girls have equal access to learning opportunities and children are respected 
equally as individuals regardless of race, culture, religion, language, gender, family situation or ability. 
 
Safeguarding and the Welfare of our Children 
Safeguarding and the welfare of our children’s issues and complaints are taken very seriously.  The 
partnership between parents/carers, Pre School and the Local Authority is an important part of protecting 
your child and promoting his/her welfare.  We have a duty to inform the Local Authority of any significant 
concerns regarding children in our care.  All staff have regular Safeguarding training and are checked by the 
Disclosure and Barring Service (DBS).   
Bloxham Pre School has a duty under law to help safeguard children against suspected or actual “significant 
harm”.  More information is available in the Safeguarding Policy. Daily risk assessments and “spot checks” 
are carried out to ensure the safety of the children at all times. 
 
Policies and Procedures 
A folder containing Bloxham Pre School’s Policies and Procedures is located in the children’s cloakroom 
area.  Parents/Carers are welcome to read this folder and make suggestions. 
 
General Data Protection Policy and Privacy Notice 
Bloxham Pre School are committed to ensuring that any personal data we hold about you and your child is 
protected in accordance with data protection law. 
Our privacy notice explains what personal data we collect, why we collect it, how we use it and how we 
protect it. 
 
Complaints 
We actively encourage parents/carers to discuss all issues with your child’s key person or the Pre School 
Supervisor.  In the unlikely event that parents/carers have an unresolved concern, they are welcome to 
discuss the issue further with the Chair of the Pre School Management Committee.  Further details of our 
Complaints Procedures are situated in the children’s cloakroom area. 
 
Ofsted 
Our Ofsted registration certificate and contact details for Ofsted are displayed on the notice board in the 
children’s cloakroom area.  You can contact Ofsted via their website www.ofsted.gov.uk/forparents.    
Our Ofsted registration number is 133607.  
Our latest “Good” inspection report (July 2019) is available on the Ofsted website.  

 
 
 
 
 

http://www.ofsted.gov.uk/forparents


 
Early Education Funding and Payments 
 
All Pre School children (from the term after their 3rd birthday) are eligible for the government universal Early 
Years Education funding for 15 hour per week, for 38 weeks of the year.   
Some parents/carers will meet the eligibility criteria for extended Early Years Education funding of up to 30 
hours per week, for 38 weeks of the year.  Refer to www.childcarechoices.gov.uk  
 
Bloxham Pre School require all parents/carers to complete a Parental Declaration Form for your child to 
enable us to claim your early years education funding.  We will issue the forms when your child starts in 
September and will ask you to reconfirm the details again in January and April. 
 
Shared Provision 
Some parents/carers choose to use other settings/childminders as well as Pre School for their childcare 
needs.  Early education funding can be shared between provisions.  We will charge for any sessions not 
covered by funding, £16.50 per half day, £33 full day. 
 
Extended Hours Funding (up to 30 hours) 
Parents/carers who wish to use the 30 hour extended funding MUST have a code with a “valid from date” of 
31st August 2019 or earlier.  
 
If the “valid from” date is 1st September 2019 onwards then this code is NOT valid for the Autumn term and 
parents/carers will be charged for extended hours during this term (September to December). 
 
To keep getting your 30 hours free childcare you must sign into Childcare Choices website every 3 months 
and confirm your details are up to date 
If you already have a 30 hour code please ensure the expiry date of your code is 1st September 2019 or 
later.   
If it is before 31st August 2019, please reconfirm your code. 
 
Valid Code 
It is parents/carers responsibility to ensure their code is reconfirmed and valid during the school year.   
 
If during the school year your code is no longer valid, the “grace period” has lapsed, and you still require the 
extended hours, you will be charged for all non-funded sessions. 
 
If during the school year your code is no longer valid, the “grace period” has lapsed, and you no longer 
require the extended hours: 
  
Bloxham Pre School require at least 6 weeks written notice to cancel any extended hours. Once written 
notice has been received we are able to offer the available sessions to others.  Failure to give us written 
notice may result in you being charged for the non-funded sessions allocated to your child. 
 
Non funded sessions will be charged at £16.50 per half day, £33 full day care and invoiced at the beginning 
of each term.   
Prompt payment of your invoice is appreciated.   
The Bloxham Pre School Management Committee reserve the right to refuse to accept a child at Pre School 
if there are any outstanding invoices. 
 
Early Years Pupil Premium 
EYPP is designed to give qualifying children the support they need to develop and learn to ensure they are 
“school ready”.  Please ensure this part of the Parental Declaration form is completed fully to enable the 
Administrator to apply for this additional funding for your child. 
 
 

 

http://www.childcarechoices.gov.uk/


. 
 
Helpful Hints and Advice 
 
Please try to dress your child in clothes you think they can manage 
 . elasticated waists  
 . velcro shoe fastenings 
 
Before starting, talk to your child about Pre School 
 . tell them their key person’s name 
 . complete the “All About Me” form with your child, as we use this information to help settle your child  
              into Pre School 
 . choose lunchboxes and drink bottles together so that your child can easily identify them. 
 . practise putting on own shoes 
 
At the end of the Pre School session/day rather than asking your child, what have you done at Pre School? 
Ask: 
 “What was the best thing you learnt at Pre School today?” 
 
If your child cries and won’t let you leave, please do not hesitate to ask staff for advice and support. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

When you’ve said your goodbyes try not to worry. 

If there’s a problem you will be contacted.  

In most cases your child will be enjoying their exciting new 

experiences and taking their first steps on their Learning 

Journey at Bloxham Pre School. 
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Mission Statement 

At Bloxham Pre School we provide a stimulating, happy, healthy, caring and safe environment where our 

children can feel relaxed, secure and valued. 

We aim to provide opportunities that extend our children’s experiences to enable them to understand 

themselves, each other and the world around them. 

We place great importance on children’s individual learning and development inspiring them to enjoy 

learning to achieve their maximum potential, enabling them to develop into confident independent learners 

not only for school, but for life. 

Our Key person role is to nurture, support and extend the children’s individual learning journey, to be 

involved in their play, provide role models and give them the time and space to talk and listen. 

In order to ensure that the children in our care receive the best possible start to their future we are 

committed to work in partnership with parents and the wider community.  We strive to continuously improve 

our provision through reflective monitoring, evaluation and assessment of all working practices. 

 
 
 

 
 
 
 
 
 
 
 
 

 
 

                    
    

 
Registered Charity Number 1029423 

Tadmarton Road, Bloxham, OX15 4HP 
Telephone: 01295 722959 

Email: Bloxhampreschool@BTInternet.com  
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